e e romne. ot Abbroved Re@@NEd@ENATF{IAE oonoozomooowo
o Oﬂice Memomndum e UNITED STATES GOVERNMENT

MAR 19 1954

TO : Deputy Comptroller DATE:
FROM : Chief, Technical Accounting Staff

CT :
SUBJE Requests for Approval and Reproduction of Annual Pam____};;}__‘

Indicia Inventory Report Format ——
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— T

1. Paragraph 6. c. (1) of the Penalty Mail Regulation, Ltates
that the annual inventory of penalty indicia items shall be reported to

the Chief, Fiscal Division, Office of the Comptroller, on the form which
will be available from the Supply Division, Logisties Office.

2. Under cover of the attached memorandum dated 5 March 1954 from
the Chief, Administrative Staff, Logistics Office, to this Office,
there was submitted for concurrence a suggested format for the
required form. This Office was also requested in this memorandum
to execute the attached requests.

3. Minor revisions were made by this Staff in the format suggested by
the Logistics Office. Concurrence was obtained on the revised

format through informal discussions with the Fiscal Division and

the Supply Division, Logistics Office.

k. The attached requests are submitted to you for approval of the
form and the requisition for printing.
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Oﬁice Memommlum e UNITED STATES GOVERNMENT

TO ' : Comptroller | DATE: mMan & iGh4
o5X{ AIT : Mr, | o

FROM : (Chief, Administrative Staff, Logistics Office

25X{ SUBJECT: Form Required by Regﬂation:l"l’enalty Indicia Mailt

1. Attached is suggested form "Annual Penalty Indicia
Inventory and Usage Report" as referred to in Regulation[:::::] 25X1
paragraph 6. c.

2. This form was designed for use of each organizational
element of the Agency in reporting to the Office of the Comptroller,
and could also be used by the Division or Branch level in reporting
to the office level for consolidation.

3. 1If your Office concurs in the format suggested for the
required form, it is requested that you execute Form No, 30~11; .
"Request For The Approval of Forms", and forward to the Forms
Control Officer in order that this form may be ordered for Agency
stock,

25X1

1 Attachment:
Suggested form as
stated in 1 above

LO/AS/GM:mel (5 March 1954)

Distribution:
0&1 - Addressee
1 ~ LO Official file

25X 1 - SD (Mr,
l - Forms File
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Penalty Indicla ¥eil

ie e attached instructions prescribe the precedurs lo be
foitowed Ty the Eatieoal Jecurdty Council in oxder Jor tiis Cffice
Lo comply with the dct of June 2§, 1988 (Title III of Pubiic
i 705), 25 amended by Public law 286, approved 1Y August 1953,
and o cwpplemented by Grder Ho. 55348 issued by the Posirsster
Gonera: on 31 August 19579, concerniacg postal metter beariasg pews ity
giciu railed by Depsricenis snd Agec:ies of the Govermment other

oo e Post Gfice Depoo ioealb,

Yo Gunrteriy payments for the ssouni of pemalty indicic mall

A1 =3 Aduring She gquarier ary required under existing law. The
daator: for yhe Tisesl year sre as follows:

1 July e 30 Septeshber

1 Gewoer o 33 Decesber
4 Jaausry 3¢ 31 Haren

i oAprii v 30 June

3. 48 the guurterly rexittance for thw guarter cnded 30 Lepleuber
Vs sash ve oede by 30 Loteber 1993, yowr report for e ancunt of
ponsity lzdicie mall dlepaiched during this quarter should be submitied
a3 seen 2 poeslble. Tas request to the Divisien of Dlshursements,
Tpeasulry Uepartment, for {ssusnce of checks for payment 00 tne Post
Office Depsrtiment wild be initisted by this (ffice.

this document part of clasaified >w.

integrated fiie. N3 JHECK required -
prior %6 individual elassification action.
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At chewut
instraciions
PAS /PG -HET :kdm (16 October 1953)

Distribution:
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The ﬁwﬁ*mmj,/ f:»ecwity Couneil will prepore om ite letterhond and submit
qusrterly Co-dhe-Comptrolier, o34, the folloving certificate of compliance

for trasandtial to the Assistant Poptumster General, Buresu of Pogt Cffice
Qgemtim-

"I horeby certify that during the quarter ended

i _, 5o book, report, pericdical, bulietin, pemphlet, list or
cther articls or docunent wvos traasmiticd through the meil free
ef postoge in wiolstieon of section 306 of the Pemalty Mail Act
of mﬁab, spproved 25 June 1948 (Public lew 785, 80th Congress),

by thz Natiomel Securiiy Council.”
R
'3;? . Bdgnatuwre
'{ 5’\ Bame Typed
e Titie
: N
r\ 3 2. INVITWY
A deriyinive inventory, fmeiuding am ften count on all indicis matier
1o desks, will be waken withdn cach component of National Seewrity Council
Y Banua ily se of clese of buslness 30 Juuse. A repord of the faventory of
penu. by

“owllil he greparw on forzs te he furnished by Supply Bivisiosn,

- ,,‘f
;{,,

&n‘ Logiastic Tea, ClA; will be righed by the head of the compurent; and wiil
N be for..rde. LU Miaf’, W Sivisien, wmm, 1) £

el e et T, EETT
3o AINOUETING TUN USE '

8, A del.; rected will be meintalned by BHC reficoting the folic iag
iafernticn:

(1) TFirst clise rai. dlepatched undsr the penaity priviiege.

(2) Loveiopes or plece: of mell a0t 1n excess of & 1/2 x 10 3/8
inches.

(:} aveiopes or pieces of mall of & size (n excess of
Loife x 10 3/8 tncnes.

{(2) cglovered matl for whilch so fee i paid.
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(3) Maiiloge mude uider o clums otker than first class segregated in
gecordunce vith . pyilcubie rates of postage as required by vostal
lsws el regulstiocus.

(3) e ;o cier of envaicpes or pieces bearing penelty indicis for whick
Mslogh 1y «pplied &t time of miiing.

{3} Tue uwiber of pioces of pana ity tndicis destroyed or cbiiterated
caeosified dn the following categories:

(2 nvelcpes net in excoss of b 1/2 x 1L 3/8 tnches.
(v} Ervoopes ii! excess of 4 3/2 2 10 3/8 inchen.

(=) lsbels

{4) wrippers

(e} Carda

(7} uge

{g) OGther indici. netier

vt of emch quartsr o rowmert wiil be sudbmitted o Aupliicste
L ¢ N
%, Pisesl Divifon, (ffice of the Coaptreller, CIA s inficating:

(i} '3‘.‘;2«* wiel nusber of pleves ¢f niil Bearing the penslty fndicia
o a;t»&ifi through of 4101 channels, fThis Pigure vil. o Lroken
Gy In aceerdance with 7, m. (L) o 3, o, (3), $==

% E W

() ‘;*  Vooaue of postage to Lo tragstorred to the eredit of tie
‘ Tice Depurtment computed in zocordernce with the sube
TH e, Delov.e The pos due for esch of the ~ategories
A 3. ae (1) Lo Do a. (3), inelustve, w111 aluc be

-

Ia ci&'wrzs:i;msg the amouat of postage paysbie 4o the Post (ffice
Depmrisesy the following forzmla will be ewplcyed for Pirst -~ 'ass mall:

1) BIVELODER Or pleces .ot in exoees of k¥ 1/2 x 10 3/5 duches will
bt curpiiied &t the pute spplicable to o cuo-guace ncuiconl first
slaze ieuter (3 cents uuder cxtsti g rates).

(2} dovelopes wnd pleces of & size in excess of & 3/2 x I¢ 3/6
i“;*m will be computed at the rate of & three eunce first clsss
letier (9 cents under existing rates).

(3) e fee on esch article traasmitied by reglsterdd sodi vill be
wfyfﬁm at the minimum rate applicable to um articie of ue
vaius (30 cents uwader existing rates).
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For other tusn first class mail the applioable rates for the class

mw‘ io sccordance with Fostal
i Laws and Begulations will be

-3 -
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